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, iR MOJIOKEHUE O ®UHAHCOBO-9KOHOMUWYECKOM CJOYKBE

KOAAEAX

1. AICIIOJIb3YEMBbBIE TEPMUHbI U COKPALLIEHUS
1.1. TepmuHbI

B Tabmune 1 mpuBeIeHbI TEPMUHBI U ONPEICICHUS, UCIIOJIb3yeMble B [10J10KeHHH.
Tabnuya 1

Tepmun Onpenenenue

Komnemx Ornpezernenue, UCIOIb3yeMOe JIJIst 0003HaYeHUs aBTOHOMHOI'O
yupexaeHus npodeccuoHaIbHOro 06pazoBanusi XaHTbl-MaHCHIICKOTO
aBTOHOMHOTO OKpyra-tOrpsl «HedTeroranckuii MOJIUTEXHUYECKUNA
KOJUIE 1K

duHaHCOBO- CTPYKTypHOC moapas3aACJICHUC, BXOAAIICC B CI)I/IHaHCOBO'
3KOHOMHNYCCKasA cny>i<6a 9KOHOMHYCCKYIO CJ'Iy>K6y KOJIICKa

1.2. Coxpaiuenust

B tabimiie 2 npuBeAcHBI COKpPAIICHHUS, UCIIONIb3yeMbie B [ToytokeHHH.

Tabauya 2
Coxpamenue Onpenenenue
Konneosc ABTOHOMHOE y4pEkKIEHHUE MPO(PECCHOHATBLHOIO 00pa3oBaHus
XaHThI-MaHCHIICKOr0 aBTOHOMHOT0 OKpyra-kOrpsi
Cayacoa DHUHAHCOBO-3KOHOMHYECKAs CIyk0a
1.3. Posiu y4aCTHHKOB NPOLECcCOB padoThl € JOKYMEHTAMH
B Tabnuue 3 npuBeeHb! COKpalieHus, ucnoib3yemslie B [lonoxenuu.
Tabnuya 3

COKpameHne Onpene.nelme

I'nasnwuii Oyxzanmep JIOJPKHOCTHOE JIUI0, KOTOPOE BO3IJIABIISAET OyXTraaTepuIo KOJUIeHKa U
o0ecreyrBaeT OpraHu3aliio BeJIeHHUs OyXralTepcKoro yuera u
COCTaBJIEHUs OyXTalTepCKOW OTYETHOCTH

3amecmumens JIOJPKHOCTHOE JIUI0, KOTOPOE OCYIECTBIISET BeleHUE OyXTanTepcKoro
211a6H020 y4eTa ONpeIeeHHbIX 00bEKTOB OyXTaITepCKOro y4eTa U 3aMeHseT
dyxzanmepa TJIABHOTO OyXrajaTepa B cliydae ero OTCYTCTBHS

Bedywuit sxonomucm | JI0JDKHOCTHOE JIMIO, KOTOPOE OCYIIECTBIISET IJIAHUPOBAHUE U aHAJIN3
WCTIOTHEHUST (PUHAHCOBO-X035HCTBEHHOMN JEATEIHPHOCTH KOJIJIEIKA

Konmpaxmnuiii JIOJ>KHOCTHOE JIMI0, KOTOPOE OCYILIECTBISIET 3aKYIOYHYIO IEATEIbHOCTh

YRpaenAr il B KOJIJICIXKE

byxzanmep JIOIDKHOCTHOE JTUIT0, KOTOPOE OCYIIECTBIISAECT BEICHHE OYyXTalaTepCKOTo
ydeTa ONpeAesICHHBIX 00BEKTOB OyXTaJITepCKOro y4yeTa

IKonomucm JIOJ>KHOCTHOE JIMI0, KOTOPOE OCYIIECTBISIET SKOHOMUYECKHUE PACUETHI U
OTYEThI
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2. OBJIACTH IPUMEHEHUA

2.1. TlonoxeHue o GUHAHCOBO-DPKOHOMHYECKOM cityx0e (manee - [lonoxkeHnue) onpenenser
[EeNMH JEeSITSIIbHOCTH W OCHOBHBIC 3a7aud, (QYHKIUHM, CTPYKTYpy M YIpaBIIEHHE WM, NpaBa U
OTBETCTBEHHOCTH, B3AUMOOTHOIIEHUS C IPYTUMHU MOAPA3ICICHUIMU KOJUIEIKA.

2.2. Tlonoxenue pa3pabOTaHO B COOTBETCTBUM C HOPMATUBHBIMHU W METOJAMYECKUMU
JOKyMEHTaMU B 00J1aCTH JeIONPOU3BOICTBA U APXUBHOTO JIefa:

- IlpaBunamu JenONpoOM3BOACTBA B TIOCYJAapCTBEHHBIX OpraHax, OpPraHax MECTHOIO
CaMOYITPaBJICHUS! YTBEP KJICHHBIMU ITpukazoM denepanbHOro apXMBHOIO areHTcTBa oT 22 mas 2019
roga Ne 71 (3apeructpupoBano B Muntocte Poccuu 27 nexadpst 2019 rona, perucrpanuoHHbIin Ne
57023);

- IlepeyneM THMOBBIX YHPaBIECHYECKHX APXMBHBIX JOKYMEHTOB, 0Opa3yrOIIMXCS B Ipolecce
ACATCIIBHOCTU TOCYAApPCTBCHHBIX OPraHOB, OPraHoOB MECTHOI'0 CaMOYIIpABJICHUA U OpFaHI/I3aHI/II\/’I, C
yKa3aHMEM CpOKOB HUX XpaHEHMs, YTBEp)KICHHbIM mnpukazoMm Pocapxua or 20.12.2019 Ne 236
(3apeructpupoBano B Musntocte Poccun 06.02.2020 N 57449).

3. OBIIME ITOJIOXKEHUA

3.1. ®unaHcoBo-3KOHOMHYECKast ciayxk0a (namee - Ciyxba) sABIsSeTCS CTPYKTYPHBIM
MOJpPA3/IeICHUEM aBTOHOMHOTO  YUPESXKICHHUA NPOPECCHOHATBHOrO 00pa3oBaHHMs  XaHTHI-
Masncuiickoro aBToHoMHOro okpyra-tOrpsr «HedTeroranckuii HoIMTeXHUYECKUHA KOJUIeIK» (anee
- Konmnemx).

3.2. Cnyx0a OCYyLIECTBISIET CBOK JIEATENBHOCTh BO B3aUMOJCHCTBUU C YupeauTenem,
OpraHaMH TOCYJapCTBEHHOM BIIACTH, TEPPUTOPHAIBHBIMH OpraHamMi (efepalbHBIX OpPraHOB
roCyJapCTBEHHOHN BIIACTH, MPEANPHUITUAMHU, OPraHU3ALUSAMH, YUPEKIECHUSIMH U OOIIECTBCHHBIMU
00BbeAMHEHUSIMH

3.3. CtpykTypy M mTaTtHyl0 4uciaeHHOCcTh CiyxObl yTBepxkaaer nupekrop Komnemka u
corjacoBbiBaeT ¢ JlemapramMeHTOM oOpa3oBaHMs M HAayKH XaHThI-MaHCHICKOTO aBTOHOMHOTO
okpyra-lOrpst

3.4. Pacnipenenenne o0s3aHHOCTEH MeX Ty cOTpyaHUKaMH CIry»ObI TPOU3BOAMTCS TIIAaBHBIM
OyXrajaTepom.

3.5. Cimyx0a B cBOCH JIeATEIIHPHOCTH TIOTIUHSICTCS qupekTopy Koemka

3.6. Ciyx0a co3ziaeTcs U JIMKBUIUPYETCs MpuKazoM nupekropa Komremxka

3.7. CmyxOy BO3TJIaBIsET TJIAaBHBIM Oyxrairep, Ha3Ha4aeMblid Ha JOJDKHOCTH IPUKA30M
nupekropa Komnemxka

3.8. Ha Bpems oTcyTcTBHS TJIABHOTO Oyxrajirepa pykoBOACTBO CIy:k00i OCYIIECTBIISET
3aMeCTHUTENb IJIABHOTO OyXxrairepa

3.9. Cotpymuukn CiyxObl Ha3HAYAIOTCS U OCBOOOXMAIOTCS OT 3aHUMAEMOW JIOJDKHOCTH
npukasoM aupekropa Kosiemka no npeacTaBieHuIo IaBHOrO Oyxranrepa

3.10. T'nmaBHBI OyxranTep Ha3HA4YaeTCS M OCBOOOXKIACTCS OT 3aHUMAEMOM JOJDKHOCTH
npukazoM aupekropa Komtemka

3.11. B 3aBucHUMOCTH OT (PYHKIMOHATIBHBIX MPU3HAKOB U 00BbeMa padboT B Ciryx0e co3aaHbI
OTJIEJIBI:

- INIAHOBO-PKOHOMUYECKHM OTIEII,

- Oyxranrepus.
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4. OCHOBHBIE LIEJIH, 3ATAYHU U @ YHKIIUHU

41. lenp cmyx0Obl - obecrieueHne dpdekTuBHON  (PUHAHCOBO-IKOHOMHUYECKOM
JESTeIbHOCTH MH()OPMUPOBAHHE TOKYMEHTHMPOBAHHOM CHCTEMAaTU3MPOBAaHHOW HHpopManuu 00
00BEKTaX M COCTABJICHUE HA €€ OCHOBE OyXranTepcKoil ((PMHAHCOBON) OTUETHOCTH.

4.2 OcnosHbie 3a1aun CiryKObI:

4.2.1. ®opmupoBaHue  €IUHOM  (UHAHCOBOM  TOJWUTUKW,  HANpaBICHHOM  Ha
COBEpILEHCTBOBAHNE YKOHOMUUYECKON U (prHaHCOBOM paboTsl Komtemka;

4.2.2. OcymiecTBIeHHE BHYTPEHHETO KOHTPOJS COBEpIIAEMbIX (DAKTOB XO3SAHCTBEHHOMH
KHU3HU B IIpeJiesiaX KOMIIETEHIIMHY COTPYAHUKOB Ci1yXO0bl;

4.2.3. ®opmupoBaHHEe TOIHON U TOCTOBepHOU MHPOpMAIUK 0 aesteabHocTH Komnemxka u
€e MMYILIECTBEHHOM IIOJOXEHUH, HEOOXOOUMON BHYTPEHHUM M BHELIHMM I10JIb30BaTEIsIM
Oyxrantepckoit (pUHAHCOBOW) OTUETHOCTH;

4.2.4. OGecneuenue uH(popmanmeir, HEOOXOAUMON  BHYTPEHHUM U  BHEIIHUM
MIOJIb30BATEISIM OyXTalNTepCKOW OTYETHOCTH JUI KOHTPOJISA 32 COONIOJIEHHEM 3aKOHOAATEIhCTBA
Poccuiickoit denepanyu Npu  OCYIIECTBIEHUH CAEIOK, COOBITHH, onepaunuid, CBA3aHHBIX C
nesTenbHOCThIO Komtemka, nxX 1enecooOpa3HoCThIO, HATMYUEM W JBIDKEHHEM HMYIIECTBa U
00513aTeNIbCTB, MCIIOJB30BAaHUEM MaTepHUabHbIX, TPYIOBBIX U (DMHAHCOBBIX pECYPCOB B
COOTBETCTBUH YTBEP)KJICHHBIMH HOPMaMH, HOPMAaTHBAaMHU M CMETAMHU;

4.2.5. TlpenorBpalieHue OTPULATEIbHBIX pPE3YJIbTATOB JAEATENIbHOCTH OpraHu3aluu |
BBISIBIICHHE BHYTPHXO3SHCTBEHHBIX PE3EPBOB 0O0ecredeHus ee (PHHAHCOBOW yCTOWYHBOCTH.

4.3. Jlns BbINONHEHUS BO3JIOXKEHHBIX 3a7a4 Ciry:xk0a OCyIIEeCTBISIET clleAyIomne QyHKIIH:

4.3.1. DxoHOMHYECKOE TUIAHUPOBAHUE PACXO0JIOB Ha cojepkanne Kosuremka B COOTBETCTBUN
¢ pa3paboTaHHBIMU (PMHAHCOBBIMM HOPMATUBAMHU, MUHUMAJIbHBIMU COL[MAJIbHBIMU CTAHAAPTaMU U C
y4€TOM  TMOTpEeOHOCTH B  OIO/DKETHBIX  CPENCTBaX, HEOOXOAMMBIX JUIS  CTaOMIIBHOTO
¢dbynkunonuposanus Komnemxa, paspadoTtka, GopMUpoBaHHe, KOPPEKTHUPOBKA IJIaHA (PMHAHCOBO-
XO3AUCTBEHHOW JesrenpbHOCTH Komremka mo goxoaaM M pacxoJaM B pa3pe3e HCTOYHUKOB
(GUHAHCUPOBAaHUS M BHUJOB JAEATENBHOCTH, CTPYKTYPHBIX IMOJpa3/ieleHud, KOHTPOJIb 3a
BBINTOJIHEHUEM TUTaHA;

4.3.2. CocraBnenue pacyeToB Juist popMupoBaHus cyocuauil Ha GUHAHCOBOE oOecreueHne
BBITTOJIHEHHSI TOCY/IapCTBEHHOTO 3a/IaHUS Ha OKa3aHUE TOCYIaPCTBEHHBIX YCIYT, IEIEBHIX CYOCHINH,
NyOJIMYHBIX 0053aTENIbCTB, TPAHTOB U T.11.;

4.3.3. Pa3pa0oTka CMET J0XO/J0B U PacXoJI0B, IJIAHOB MPOJaX M 3aTpaT Ha U3TOTOBJIEHUE
TOBApOB, pabOT, YCIIYT 10 MPUHOCSIIEH J0XO0 AEATEILHOCTH, JOBEICHUE IUIAHOBBIX MOKa3aTenei 10
PYKOBOJIUTEINEH CTPYKTYPHBIX MO/Ipa3ieTIeHU, KOHTPOJIb 32 BHITOJHEHUEM TIIaHA;

4.3.4. OcymecTBieHue pacyera (pakTHYECKOW CTOMMOCTH OOydYeHHs MO JI0roBopaMm o0
OKa3aHHH TUTATHBIX 00pa30BaTENbHBIX YCIYT Ha TEKYINi (PHUHAHCOBBIA TOJ;

4.3.5. IlpoBenenue (UHAHCOBO-DKOHOMHMYECKOTO aHAIM3a Pe3yJbTaTOB XO3SHCTBEHHON
NesITeTbHOCTH, akTHBOB Kouieka, BBITOTHEHHSI HAIOTOBBIX M MHBIX 0053aTEIIbCTB;

4.3.6. Kontponb cobmoaenust (GrHAHCOBOM TUCIMITIIMHBI ITyTEM BHU3UPOBAHUS JOKYMEHTOB,
CBSI3aHHBIX C BONpOCcaMu (MHAHCHUPOBAHHS 3a c4eT cpeacTB Kommemka (IOrOBOpPHI, KOHTPAKTHI,
CMEThI, 000OCHOBAHMS U T.]I.);

4.3.7. PazpaboTKa npeuioKeHUH 0 OpraHU3allMOHHON CTPYKTYpE U IITATHOMY PACIIHCAHUIO
Komnemxka;

4.3.8. Yuactue B cocTaBieHMHM IpoekTta KoiekTUBHOro 1oroBopa, (UHAHCOBOH H
CTaTUCTHUYECKOW OTYETHOCTH, PA3IMYHBIX SKOHOMHUECKUX 000CHOBaHM, CIIPaBOK;
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4.3.9. IlpenocraBieHue HeoOXoauMMOW  (UHAHCOBO-DKOHOMHYECKOW  WH(pOpManuu
BHYTPEHHUM U BHELIHUM M0JIb30BATEISM;

4.3.10. Benenue OyXraaTepcKoro M HaJIOTOBOTO y4dera (PMHAHCOBO-XO3SMCTBEHHOU
JeSITEILHOCTH B COOTBETCTBUU C TPEOOBAHUSMH JICHCTBYIOIIET0 3aKOHOAATEIbCTBA;

4.3.11. IlpenBapuTenbHbld KOHTPOJb 3a COOTBETCTBHUEM 3aKIIOYaEMBIX JIOTOBOPOB 10
roCyIapCTBEHHOMY 3afaHuio yupenurtens u [lnany xo3siictBeHHOU nestenbHOocTH Koiutemxka npu
Ka3HaueHCKOM 0OCITy:KMBaHUU TIOJTyyaTeliel uepes JIMIEBbIe CYeTa, CBOEBPEMEHHBIM U MPaBUIbHBIM
oopmIIeHHEM TEPBUYHBIX YYETHBIX JJOKYyMEHTOB M 3aKOHHOCTBIO COBEPILIAEMBIX OIEPaIUii;

4.3.12. Texkymuil KOHTPOJb 3a IEJIEBBIM M HSKOHOMHBIM pacXOJOBAaHHEM CpEICTB B
COOTBETCTBUU C F'OCYIAPCTBEHHBIM 3aJjaHUEM yupeauTess U [ImaHoM X035iCTBEHHOM 1eATEeIbHOCTU
Konnemxka, a Takxke 3a COXpaHHOCTBIO IEHEXKHBIX CPEJICTB U MaTEpUaIbHBIX LICHHOCTEH B MECTaX MX
XPaHEHUs U SKCIUTyaTallly;

4.3.13. OcymiecTBieHUE 3aKYITOYHOU IEATEIbHOCTH KOJUIEKA.

4.3.14. HauncneHnue W BBIIIaTa B YCTAHOBJICHHBIE CPOKH 3apa0OTHOW IIaThl pabOTHUKAM
Komnemxka;

4.3.15. CBOEeBpeMEHHOE MPOBEICHNE PACUETOB C FOPUTUYECKUMH U (PU3NYECKUMHU JIUIIAMH;

4.3.16. [IpaBusibHOE HAUKCTICHHE U IEPEYUCIICHNE HATIOTOB M COOPOB B OIOIKETHI, CTPAXOBBIX
B3HOCOB B TOCYJAapCTBEHHbIE BHEOIOJKETHBIE COLMaibHble (DOHABI, IUIaTeXKEe B OAHKOBCKUE
Konnemxka, cpencts Ha puHaHCHpPOBaHKME KAMUTATIbHBIX BIIOXKEHUM;

4.3.17. Benenue y4eta 10X0JI0B U PacxXo0B 10 CpelICTBaM, moayueHHbIM Kosutemka;

4.3.18. KoHTpousb 3a UCIOJIB30BAHUEM BBIJAHHBIX JOBEPEHHOCTEHW HA MOJYyYEHUE TOBAPHO-
MAaTEepUAIbHBIX LIEHHOCTEH;

4.3.19. IlpoBeneHue WHBEHTApU3AlMU HMYIIECTBA U (PUHAHCOBBIX 0053aTEIBCTB,
CBOEBPEMEHHOE OIPEJIECIICHHUE €€ PE3Y/IbTATOB U OTPAKEHUE UX B YUETE;

4.3.20. Opranuzanus paboThl MaTEepPUAIBHO OTBETCTBEHHBIX JIUI 110 YYEeTy U COXPAHHOCTH
LEHHOCTEHN, HAXOIAIIMXCSA HA UX OTBETCTBEHHOM XPaHEHUH;

4.3.21. Benenue NOKyMEHTALMM 1O y4€Ty M OTYETHOCTH, OTHOCSILEHCS K KOMIIETEHLUU
Oyxraiarepuu;

4.3.22. IlpumeHeHHE  YTBEpKIEHHBIX B  YCTAHOBJIEHHOM  IOPAJKE  THUIIOBBIX
YHU(QUIIMPOBAHHBIX (OPM NEPBUYHOM YYETHOH MOKYMEHTAllUM, CTPOroe COOJIIO/IEHHE MOopsIKa
oopMieHHs ATON TOKYMEHTAaLUY;

4.3.23. CocraBineHue OyXraJTepCKOW OTYETHOCTH Ha OCHOBE JOCTOBEPHBIX MEPBUYHBIX
JIOKYMEHTOB M COOTBETCTBYIOIIUX OyXTalTepPCKUX 3amucei;

4.3.24. OGecnieueHune CTpPOroro coOM0ACHNs KAaCCOBOM U pacueTHOW JUCIUILINHBL,

4.3.25. Ilpunsatue Mep K NpeAyNpEeKICHUI0 HEI0CTad, pacTpaT U JAPYTUX HApPYIICHWH U
3510ynoTpedsieHni, obecriedyeHre CBOEBPEMEHHOCTH O(QOpPMIIEHHS MaTepuajoB IO HEAOCTadyaM,
pacTparam, XUIIEHUSM U JIPYTUM 3JI0YHOTPEOIEHUAM, OCYILIECTBIIEHE KOHTPOJIS Ha/l repenadeii B
HaJJIeXKAIUX CIydasX 3TUX MaTepHalioB CyAeOHO-CIIEICTBEHHBIM OpraHaM;

4.3.26. CucteMaTUu3MpOBaHHBIN yUE€T MOJOKEHUM, UHCTPYKIUHI, IPYTUX HOPMATUBHBIX aKTOB
10 BOIIPOCaM OpTraHU3aIMK U BeJeHHs OyXTaJITepCKOro U HaJOrOBOIO yUeTa;

4.3.27. XpaHeHHEe JOKYMEHTOB (TMEPBUYHBIX YYETHBIX JOKYMEHTOB, pETUCTPOB
OyXrajTepckoro y4era, OTYETHOCTH, a TaKK€ CMET JI0XOJO0B M PacXo/I0B U PACYETOB K HUM KakK Ha
OyMaxXHbIX, TaK M Ha MAaIIMHHBIX HOCUTEISIX HH(OpPMAIMK) B COOTBETCTBUU C TpaBHIAMHU
OpraHHu3ali ApXUBHOTO JIEJa;

4.3.28. OcymiecTBiaeHNE KOHTPOJIA 3!

Crpanwura 6 u3 12



) iR MOJIOKEHUE O ®UHAHCOBO-9KOHOMUWYECKOM CJOYKBE

KOAAEAX

— TMpPaBWIBHBIM W CBOCBPEMEHHBIM OQOpMJICHHEM TpHUEeMa M PacXOJOBaHUS CHIPbS,
MaTepHuayioB, TOIUIMBA, TOTOBBIX W3JIEJUI, TOBApOB W JPYIrUX ILIEHHOCTEH, 32 CBOEBPEMEHHBIM
MIPEAbSIBICHUEM IPETEH3UH K IMOCTaBIIUKAM;

— CBOCBPEMEHHBIM  B3bICKAHHEM JCOUTOPCKOM U  TOTAlIEHUEM  KPEAUTOPCKOU
3aJ10J>KEHHOCTH;

— IPaBWILHBIM pacxofoBaHueM (OH/IA OTUIATHI TPYAQ, UCYMCICHUEM U BBIJIAYCi BCEX BUIIOB
MIpeMUi, BO3HATPAXKICHUH M TOCOOWH, COOJIFOACHHEM YCTAaHOBJIICHHBIX INTATOB, JTOJDKHOCTHBIX
OKJIJIOB, CMET aJMHUHUCTPATUBHO-XO3IMCTBEHHBIX M JIPYTUX PacXOJl0B, a TakKe COOJI0JIEHUEM
MJIaTS)KHOU U (PMHAHCOBOM JTUCIUTLIINHBI;

— 000CHOBAHHBIM W 3aKOHHBIM CIUCAHHEM C OYyXralaTepcKoro OaliaHca HEJOoCTad, MOTepb,
JIeOMTOPCKOM 3aJJ0JDKEHHOCTH U IPYTUX CPEJCTB, MPABWIBHBIM U CBOEBPEMEHHBIM MPOBEACHUEM U
odopMIIEHHEM B YCTAaHOBJICHHOM TOPSIIKE MEPEOIICHKU TOBAPHO-MATePUATIbHBIX IICHHOCTEH.

4.3.29. [IpoBeacHue aHanu3a ucnoiHeHus Orokera Komnemka.

5. TIPABA

5.1. Cnyxx0a uMeeT cleIyrolIue npana:

5.1.1. TpebGoBaTh OT Bcex noapasaeneHuil Komemxa codmoaeHus nopsiika opopmiieHus
orepauuii ¥ MpeCTaBICHHsI B yCTAHOBJICHHbBIE CPOKH HEOOXOIUMBIX TOKYMEHTOB U CBEACHUH.

5.1.2. TpeboBaTb OT pPYKOBOAMTEIEW CTPYKTYPHBIX IOAPA3ACICHUNA OpraHu3alud |
OTJENBHBIX CIELUAIUCTOB MPHUHATHS MeEp, HANpPaBICHHbIX Ha oOecleyeHue MpaBUIbHON
opraHuzaiuu Oyxydera.

5.1.3. BHocuts npemnoxxenus aupekropy Kosulemka o mpuBieYeHUM K MaTepUaIbHON U
JUCLUILIMHAPHON OTBETCTBEHHOCTH JOJKHOCTHBIX JIUIL 10 PE3YyJIbTaTaM IPOBEPOK.

5.1.4. He npuHUMaTh K UCHOJHEHUIO U O(POPMIICHHUIO JOKYMEHTHI 10 ONeparusM, KOTOpble
IIPOTUBOpPEYAT 3aKOHO/IaTENIbCTBY U YCTAHOBJIEHHOMY MOPSAIKY PUEMKH, XPAaHEHHS U pacX0J0BaHUs
JICHEeXKHBIX CPEJCTB, TOBAPHO-MAaTEPUANIbHBIX U APYTHX LIEHHOCTEH, a Takke 0e3 COOTBETCTBYIOIIETO
pacnopsikeHust upektopa Kostemxka v opundeckoi ciryKObl.

5.1.5. Bectu nepenucky 1o Bonpocam OyXrajiaTepckoro yuera i OTYETHOCTH, a TAaKXkKe APYTUM
BOIpOCaM, BXOJAIMIMM B KomreTeHIuo CiykObl U He TPeOYIOIIMM COTJIaCOBaHUS C JAUPEKTOPOM
Komnemxka.

5.1.6. TlpencraBUTenbCTBOBATh B YCTAHOBICHHOM Tmopsake oT umeHun Komnemka 1o
BONpOCaM, OTHOCAMIMMCSA K KomreTeHuuu CiyxObl, BO B3aMMOOTHOUICHHSX C HaJOTOBBIMH,
(MHAHCOBBIMM OpraHaMH, OpraHaMHM TIOCYIAapCTBEHHBIX BHEOIO/UKETHBIX (POHIOB, OaHKaMmuy,
KPEAUTHBIMU YUPEXKJIEHUSAMHU, MHBIMH TIOCYJAapCTBEHHBIMH OpIraHM3AalMAMH, a TaKXKe IPYrUMHU
OpraHU3alUsIMH, YUPEKICHUIMU.

5.1.7. Ilo cornacoBanuto ¢ qupekTopoM Koiemka mpuBiekaTh SKCIIEPTOB U CIIELIMATIUCTOB
B 00J1aCTH OYXTalNTEpPCKOTO ydyeTa i KOHCYIbTAIlUi, MOJTOTOBKH 3aKIIOUEHUN, PEKOMEHIAINN 1
MPEITI0KEHUH.

5.1.8. JlaBarth yka3zaHus CTPYKTYpPHBIM TOAPA3JCICHUSIM OpraHu3alMyd [0 BOMPOCaM,
oTHOCAIMMCS K KoMreTeHIUH Ciry>KObl W BBITEKAIONIMM M3 (DYHKIMH, KOTOpbIEe MEPEeYHCICHbI B
HactoseM IlonoxxeHnn.

5.1.9. TpebGoBarb U nmoiy4yaTh MaTepuaibl, HHPOPMALIKIO, HEOOXOAUMBIE JJIS JeSTeIbHOCTH
Ciy0bl, OT CTPYKTYPHBIX MOJIpa3iesieHui OpraHnu3alny.

5.1.10. OOpamarbcs M Moay4aTb OT CTPYKTYPHBIX TOApa3JeNeHUid OpraHu3aluy,
rOCY/IapCTBEHHBIX NPEANPUITHH M YUPEXKJCHUH HEOOXOAWMYI0 METOJIMYECKYI0, MPAaBOBYIO U
KOHCYJIbTAI[HOHHYIO TIOMOILb B BHITOJTHEHUH 3371a4, BO3J0KEHHBIX Ha CiyxO0y.
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5.1.11. laBaTh pa3bsCHEHUS W PEKOMEHJAAIMU O BOMPOCAM, BXOJISAIIMM B KOMIIETCHIIUIO
Oyxraiarepuu.

5.1.12. He npuHUMAaTh K UCIIOJIHCHHIO U O()OPMIICHHIO JOKYMEHTHI 110 OTIEPAIIUsIM, KOTOPhIE
HapYyIIAIOT JEHCTBYIOIIEE 3aKOHOAATEIbCTBO U YCTAHOBJIEHHBIN MOPSAIOK IIPUEMA, ONIPUXOJO0BAHHUS,
XpaHEHUsT M pacXoJOBaHHUs JCHEKHBIX CpPEACTB, OOOpYIOBaHUS, MAaT€PHAIBHBIX U JIPYIHX
LIEHHOCTEMN.

5.2. I'maBHBI OyXraiaTep UMEeT CISAyIOIIIe MpaBa:

5.2.1. B cimydae oOHapy>KeHUsI HE3aKOHHBIX JIEHCTBUM JOHKHOCTHBIX JIMIL IOKJIAIbIBATh O HUX
mupextopy Komnemka ans npusaTust Mep.

5.2.2. BHocuTs npeioxenus aupexropy Komnemka o nepemMenieHuu coTpyaHUKoB CiryKObl,
UX TIOOIIPEHUH 3a YCHEIIHYI0 paboTy, a TakkKe MPEUIOKEHHUS] O HaJOKEHUU IUCLMILTUHAPHBIX
B3BICKAHU HA COTPYAHUKOB, HAPYIIAIOIIUX TPYAOBYIO NUCIHUILIUHY.

5.2.3. CornacoBbIBaTh C AUPEKTOPOM BOIPOCH Ha3HAYECHHMsI, YBOJIBHEHUS U MEPEMELICHUS
coTpyIHUKOB CiyKOBl.

5.2.4. [IpuMeHsTH 1O COTMIacOBaHUIO ¢ AupekTopoM Kosutemka Mepbl moompeHust 1100 Mepbl
B3BICKaHUsA. Mepbl B3bICKAHUSI MOTYT MPUMEHSTHCS TOTJa, KOrjga coTpyaHHK Ciy>KObl MOBTOPHO
JOTIYCTHJI OLIMOKY, MPUBEAIITYIO K (PMHAHCOBBIM moTepsiM it Komnemxa, 1100 TOMyCTUIT yTEUKy
uH(popMaLnu, HocsAeH KOH(DUIEeHIIMAIbHBIN XapaKTep.

5.2.5. Ilpeacrapnsate pasHoriacus aupektopa Kosuiemka B OTHOLIICHUH BeJleHUs OyXydeTa.

5.2.6. PykoBOJCTBOBAThCS MMCbMEHHBIMU paciopsbKeHUsIMU JupekTopa Kostenxka B ciiyuae
BO3HUKHOBEHHUS Pa3HOTJIACHi MEXIy PYKOBOJIUTENEM M TJaBHBIM OyXrajiTepoM B OTHOILICHUU
BeJIcHMS Oyxydera.

5.2.7. TpeboBanust CityxObl B 4acTu mopsijika oGopMIICHHUS ONepaliii U MpeAcTaBIeHUs B
CnyxOy HEOOXOAWMBIX JOKYMEHTOB W CBEICHHH SBISIOTCA OO0S3aTENBbHBIMH IS BCEX
nozpaszaenenni Komnemka.

6. OTBETCTBEHHOCTb

6.1. Corpynauku CiyxObl HECYT OTBETCTBEHHOCTH 3a HAJJIeXkKallee W CBOEBPEMEHHOE
BBIMIOJTHEHHE (PYHKIIMH, MPEAYCMOTPEHHBIX HACTOSAIIUM TOJIOKEHUEM, B IMpeaenax 00sS3aHHOCTEH,
BO3JIOKCHHBIX Ha HUX OTOJDKHOCTHBIMH MHCTPYKIIUAMHA U HCIOCPCACTBECHHBIMU PYKOBOJUTCIISIMUA

6.2. HeucnonHenue (HEHaJIeXkallee) WIM HECBOEBPEMEHHOE (opMUpOBaHHE Jel B
COOTBETCTBUH C YTBepﬁ(HeHHOﬁ HOMCHKJ'IaTypOI\/JI, o0ecrieueHne ux COXPAaHHOCTH U B YCTAaHOBJICHHBIC
cpoku mnepenaya B apxuB koiutemxa (I[Ipunoxenns 1).

7. BBAUMOOTHOIIEHUSA C APYTUMHU CTPYKTYPHBIMU NOJAPA3JAEJEHUAMMU

7.1. B mponecce pemeHust 3aaad, mocraBieHHbIX mnepen Ciyx00l, BBITOJIHEHUS
BO3JIO)KEHHBIX Ha HET0 (DYHKUIMN U pean3aliy NpeaocTaBlIeHHbIX paB, Ciry)x0a B3auMOAEHCTBYET
C IPYTHMH CTPYKTYPHBIMHE MoIpa3aeneHusimu Kosuiemka, mpuseieHHOM B Tabmute 1.

Tabmmma 1
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B3aumopaeiictTBue PUHAHCOBO-IKOHOMUYECKOM CJIY:KOBI C APYTrUMH NOAPa3aeJTeHU MU

No HaumeHoBaHue [Tonyuaemas unpopmanus [IpenocraBnsemas nnhopmanus
/i CTPYKTYPHBIX
No/Apa3ieseHun
1 | AamunucrpatusHOe 3aaHus 10 peanu3aluun [Inan ¢uHAHCOBO-XO035HCTBEHHON
yIpaBIeHUE TEKYIIEeH MOJIUTUKH NESATENIbHOCTH,  MPHUKa3bl 10
Komnemxka B chepe BOITPOCaM (hrHaHCOBO-
(bMHAHCOBO- 5KOHOMUYECKOW | SKOHOMHYECKONH  JIeATEIBbHOCTH,
JeSITeNIbHOCTH CBOJIHbIE TaOIUIBI o
(haKTHYECKOMY pacxojly CyOCUINN
Ha BBITIOJIHEHUE F0C3a/1aHu s, HHbIE
LEJU 110 PEeANPUHIUMATEIbCKON 1
MHOMN MIPUHOCSIIECH JIOXOL
NESTSIIbHOCTH, TUTAHOBBIC PACUCTHI
U OTY4ETBI TI0O BCEM BHJAM
OKOHOMHYECKOH  JCSITeITbHOCTU
Komnemxa
2 VuebHo- CBeneHus 0 JIBHXKCHUHN KOHTHHI'€HTA o6y11a10u1nxc;1,
HIPON3BOACTBEHHAA MPUBEACHHBI  KOHTHHI'CHT, JaHHBIE O  pacxojax Ha
ciyxba MIPOU3BOJICTBEHHYIO TMPAKTUKY W JApPyrue IO HampaBICHUIO
NeSTeNIbHOCTH TEeAarorn4eckor CIy:KObl, 3asBKH Ha 3aKyNKy C
TEXHUYECKUM 33JJaHUEM U KOMMEPUECKUMH MPEAT0KEHUSIMU
3 YuebHo- CBojiHas BEZIOMOCTB BBIMOJIHEHUS y4eOHOW Harpy3Ku (movaconas)
METOIMHCCKasd no Komiemky u JApyrue 1O HampaBlIEHUIO JESTEIbHOCTH
ciyxba MeJarornyecko ciayxObl, 3asBKM HA 3aKyNKYy C TEXHUYECKUM
3aJlaHueM ¥ KOMMEPYECKHUMH MPEAT0KEHUSIMU
4 VYu4ebHo- Crnucok  00ydaomuxcss — HYXKJAOIMUXCA  HAa  IIOJydEeHHE
BOCIIHTATCIbHAA MaTepHUATBHOW IOMOINYU; JIBFTOTHOTO TUTAHWs, KOJHUYECTBO
ciyxrba daxTHYecKkux AeTo-7AHEH B paspese KaTeropuii 06ydarommxcs,
CIHUCOK JETeH-CUpOT M JeTel, OCTaBIIMXCS Oe3 TomeueHus
POIUTENEH, JTUI] U3 YKCia IeTEH-CUPOT U T.1I., 3asIBKU Ha 3aKYIKY
C TEXHUYECKUM 3aJJaHUEM U KOMMEPUYECKUMU MPETIOKEHUSIMU, U
JpyTHE 10 HAMPABJICHUIO ACSITEIbHOCTH BOCIIUTATEIBHOMN CITYKObI
5 Otnen kagposoro, CoBMecTHBIC JEHCTBUS MO OOECIEUCHHUIO IITATHO-(OMHAHCOBOU

,HOKYMCHTaHI/IOHHOF
0 M MPaBoro
o0ecrieueHus

JAUCHUILIWHEBI, IMTPAaBUJIBHOCTH MMPHUMCEHCHUSA HOPM )ICfICTByIOHIeFO
TPYAOBOI'O 3aKOHOAATCIILCTBA, PA3bACHCHUA ,Z[CﬁCTByTOIJ.IGFO
3aKOHOAATCJILCTBA U IMOpAgAKa €ro HNpUMCHCHHA, COBMCCTHBIC
JEUCTBUS 110 BBISABICHUIO U COKpalICHUIO ,Z[C6HTOpCKOf/'I u
erHHTOpCKOﬁ 3a10JDKCHHOCTH, 1IO BCACHUIO HNPCTCH3UMOHHO-
HCKOBOI1 pa6OTLI, 3asBKH Ha 3aKYIIKY C TCXHUYCCKUM 3aJIaHUCM U
KOMMCPYCCKUMU NPCIIJIOKCHUAMA
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6 IlepBuynast Crnucku  COTPYIHUKOB-WICHOB  NEPBUYHOM  Mpodcoro3HON
pocoro3Has OpraHM3aLuu
Opranusarus
7 AJMUHUCTPATUBHO- | [InaH MpoBeJEHMs KAIMTAIBHOTO U TEKYIIETO PEMOHTA OCHOBHBIX
X03’IHCTBgHHa’1 donmoB Kosmremka, cipaBka 0 KyoaType U IUIOMIAAIX YICOHBIX U
ciyxba MIPOU3BOJICTBEHHBIX 3/1aHUM, OOUIEKUTHUS, CIpPaBKa-pacyeT o

IUTAHUPYEMOM NOTPEOJIEHNH KOMMYHAJIbHBIX YCIyr Ha roj (B
HaTypaJbHbIX €IUHHUIIAX HU3MEPEHUs), CIPAaBKa O €XKEMECIYHOM
noTpeOiIeHnu KOMMYHAJIbHBIX YCIIYT, IIPEJICTaBICHUIO
JOKYMEHTOB Ha OIUaTy (cuera, cuera-(QakTypbl, aKThl HIU
HaKJagHble 10 JOrOBOpaM Ha oO0ecleyeHue XO3sIMCTBEHHON
nearensHocTH Kostemxka), coBMmecTHas paboTa B KOMHCCHH TI0
MIpUEMKE 0OBEKTOB OCHOBHBIX CPE/CTB, CIIMCAHUN HETPUTOJHOIO
UMYILECTBA, pa3padOTKe HOPM  CIHCAHUS  MaTepUalOB,
MIPOBEACHUI0 HWHBEHTApU3AlMM W JPYrME€ [0 HaIpPaBJICHUIO
NeSITeIbHOCTH X03sIHCTBEHHOM CITyXKOBI.

[Inan npoBeneHUs KallTaJIBHOIO U TEKYLIETO PEMOHTA OCHOBHBIX
¢doH0B (OprrexHuKH, aBToTpancnopra) Kosemxka, coBMecTHast
paboTa B KOMHUCCUM IO MPHUEMKE OOBEKTOB OCHOBHBIX CPEICTB,
CMMCaHUM HETIPUTOTHOTO UMYIIECTBA, Pa3pab0oTKEe HOPM CIIUCAHUS
MaTEpUaJIOB, IMPOBEACHUIO WHBEHTApU3allMH, IPEACTABICHUIO
JOKYMEHTOB Ha OIUlaTy (cdera, cuera-(QakTypbl, aKThl WU
HakKJaJHble IO JIOTOBOpaM) U Jpyrue [0 HaIpaBJIEHUIO
JESTEIbHOCTH BCIIOMOTaTeNIbHOM CIIy»KOBbI, 3aBKM Ha 3aKYIKy C
TEXHUYECKUM 3a/IaHMEM U KOMMEPUYECKUMU IIPEITI0KECHUAMU

8 Lentp dbopMUpOBaHUS U OMpEAENECHUS TUATHOCTHUYECKUX CPEJICTB I10
OHCPEKAIOLICH npobnemam  IIOY,  cTuMynupoBaHHS  COTPYAHHKOB  TIO
MOJArOTOBKH

pe3ynbTaTaM AesTeNbHOCTH, COTJIACOBAHUS YCIOBUS JOTOBOpa Ha
OKa3aHHe yCIIyT

8. 3AKJIIOYUTEJIBHBIE ITOJOKEHUSA

B ciiydae uaMeHeHni 3aKOHOAaTENBHBIX M NHBIX HOPMaTUBHBIX akTOB Pocculickoit Penepanuu,
aTtake YcraBa AY «Hedreroranckuil MOJTUTEXHUUECKUH KOJIJISIK» HACTOSIINI TOKYMEHT, a TAK)KE
VM3MEHEHUS K HEMY IIPUMEHSIOTCS B YaCTH, HE IPOTUBOPEYAILEd BHOBb IIPUHATHIM 3aKOHOAATEIbHBIM
U UHBIM HOpMaTHBHBIM akTaMm Poccuiickoit ®enepanuu, u Ycrapy AY «Hedreroranckumii
MOTUTEXHUYCCKUU KOJIISIHK).
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NNEPEYEHDb JOKYMEHTOB CO CPOKAMU XPAHEHUA

MOJIO)KEHUE O ®UHAHCOBO-9KOHOMHUYECKOM CJIYKBE

[Tpunoxenue 1 K MOJIOKEHUIO O
(bMHAHCOBO-PKOHOMHYECKOM CITy:KOe

3aroJI0BOK zeia

Cpok xpanenust u Ne
CTaTe! 10 MEePEYHIO

[Ipumeuanue

HopmatuBHBIE TmpaBOBBIE aKThl (3aKOHBI, YKa3bhl, JAMH
IIOCTAHOBJIEHUSI, PACHOPSKEHUS, PELICHUs, IPUKa3bl) cT.26,30
[Ipe3unenrta Poccuiickoi denepanuu, 3aK0-
HOJIaTEJIbHBIX, UCIIOJTHUTENbHBIX OpraHoB
rocyJapCcTBEHHOH BiacTH, Jlenapramenta oOpa3oBaHuUs
u Hayku XMAO — IOrpel (konuu) no (pUHAHCOBBIM
BOIIpOCaM
[Tonoxenne 00 ommare TpyAaa W MPEMUPOBAHUH IOCTOSTHHO
PabOTHHUKOB cr.2%4a
JIOKyMEHTBI y4eTHOH MOJIMTUKHU (paboumii MIaH CUeTOoB, 5 ner, 10CJIe 3aMEHbI
(OpMbI IEPBUYHBIX YUETHBIX JJOKYMEHTOB U Jp.) CT. 267 HOBBIMH
JlokyMeHTBbl (IOJIOXKEHHs, KapTOUYKH) OO0 OTKPBITHH, 5 ner,
3aKpBITUM, TEepeoGOPMIIEHUH PACUETHBIX, TEKYILIHX, cT. 258
KOPPECHOHJIEHTCKUX,  COOTBETCTBYIOLUX  JIMIIEBBIX
CYETOB
[lepeuenp nMll, UMEIOLIMX MPABO MOAMNKHCH NEPBUUYHBIX 5 ner, 1oCJie 3aMEHBI
YYETHBIX JJOKYMEHTOB cT. 280 HOBBIMU
TapuduxaoHHble CIUCKU 50 ner,
cT. 400
KypHansl yuera BblJauu CIIpaBOK O 3apabOTHOM Iu1aTe 5 ner,
cT. 463 11
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